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PART I – STATEMENT OF WORK
1.0 INTRODUCTION / BACKGROUND
As a prime contractor to the U.S. Department of Energy (DOE), CH2M HILL Plateau Remediation Company (CHPRC) is focusing on the safe, environmental cleanup of the Central Plateau of DOE’s Hanford Site. CHPRC’s scope of work includes treatment and disposal of various radioactive waste streams, groundwater, management of spent nuclear fuel, disposal or disposition of nuclear materials, and non-reactor nuclear facilities, and environmental remediation activities currently funded through DOE’s Office of Environmental Management.
This contract is issued to provide student intern and temporary administrative support in support of CHPRC Plateau Remediation Company (CHPRC) work scope. 

2.0 DESCRIPTION OF WORK – GENERAL 
This Statement of Work (SOW) is for the Contractor to provide student recruitment, student interface, and payroll processing services for student interns selected by CHPRC and temporary administrative support.   
Contractor employee(s) shall be responsible for independently planning, organizing and performing a wide variety of non-hazardous specialized administrative/technical duties in support of the successful completion of goals and deliverables and in accordance with all provisions of the contract.
Staff Augmentation Contractor personnel generally will work in CHPRC facilities, use CHPRC equipment, and be directed by CHPRC staff.  Unless otherwise approved, the Contractor shall work in accordance with CHPRC contract requirements, operating policies and procedures. 

3.0 DESCRIPTION OF WORK – SPECIFIC 

3.1 Task Description

The work products and services to be provided, including any specific CHPRC standards and requirements, required for the successful completion of this work activity includes resources, material and/or equipment necessary to accomplish the following CHPRC activities:
Internship Process
a. Contractor shall provide an applicant database of student resumes, preferably via a web site accessible by CHPRC, of potential intern candidates.  Contractor will provide proper review and matching curriculum field and academic abilities of the awardees with the project and mentor needs.  Contractor shall recruit particular disciplines per the request of CHPRC.

b. Contractor shall perform initial student screening to ensure candidates meet the Intern qualifications stated in Section 4.0 of this SOW.

c. Contractor shall track participant information for payroll disbursements and award authorizations as approved by the CHPRC Contract Specialist. Contractor must follow the requirements of the Service Contract Act.

d. Contractor shall provide a single point of contract to interface with interns and with CHPRC Human Resources Specialist.

e. Contractor shall provide local office service for proper administrations and care of the needs of the parties involved including assistance with new intern orientation, and participatory involvement regarding any intern-related issues.

f. Contractor shall participate in outreach efforts in recruiting females and minorities for intern positions.

The following process applies to requests for specific student internship services and to Task Order Releases issued by CHPRC under this Agreement.  Work performed under this Master Agreement is authorized only by a fully executed Release.  Funding under this Agreement is created solely through issuance and release of a Release for services specified therein.

a. CHPRC will issue a Request for Proposal (Intern Request Form) for a Task Order/Release Internship from the Contractor, who shall provide a proposal of qualified intern candidates from the applicant pool that meet the required qualification in five (5) working days, unless CHPRC grants a longer time period.

b. The Contractor’s Proposal response shall include the following:

i. A copy of the student’s resume and/or application that will include contact information if an interview is necessary.

ii. An estimate of the total price of the student’s internship services based on the negotiated billing rate schedule and the period of performance (based on 40 productive hours per week).

c. CHPRC will select and notify the Contractor of the selected or preferred candidate for the specific Internship.

d. Upon selection notification, the Contractor shall provide CHPRC with a Student Award Authorization that lists

i. Applicant name, class standing, major, and citizenship

ii. Internship period of performance (start and end date), generally not to exceed 12 weeks.

iii. Hourly rate in accordance with the Service Contract Act Wage Determination, when applicable,  plus the multiplier.

iv. Hourly rate for exempt personnel will be computed by taking the base wage rate of the individual multiplied by the “multiplier” specified in the subcontract.  The negotiated fully burdened rate shall remain firm for the full period of performance. 
The award Authorization will be submitted electronically by the Contractor.

e. CHPRC will issue a Task Order/Release for the Internship.  CHPRC will assign a Release number to the Award Authorization and will return it electronically to the Contractor.  In addition, the Contractor shall complete a Badge Request for each intern and shall submit it electronically to the Buyer.

f. The Intern shall not begin work on any original or amended Release prior to receipt of written authorization to proceed from CHPRC.

Temporary Administrative Support Process

Contractor shall provide temporary clerical or secretarial services within the following classifications as requested by CHPRC to augment staffing requirements on an as needed basis. Requirements for specific needs will be identified by task order releases issued against this Master Agreement.

All temporary clerks and secretaries shall meet the following qualifications:

· Be at least 18 years of age.

· Be a U.S. citizen.

· Have a high school diploma or equivalent.

· Have a minimum of two years related experience.

· Familiarity with Microsoft Office Programs.

Clerk I:  Following a few clearly detailed procedures, performs routine, simple, repetitive clerical tasks in the same sequence such as filing pre-coded documents in chronological file or operating office equipment.

Clerk II:  Following a number of specific procedures, performs several repetitive clerical steps performed in a prescribed or slightly varied sequence, such as coding and filing documents in an extensive alphabetical file, simple posting to individual accounts, opening/distributing mail, and calculating and posting charges to departmental accounts.  Little or no subject-matter knowledge is required, but the clerk needs to choose the proper procedure for each task.

Clerk III:  Performs tasks requiring a familiarity with the terminology of the office unit.  Selects the appropriate methods from a wide variety of procedures or makes simple adaptations and interpretations of a limited number of substantive guides or desk instructions.  The clerical steps may vary in type or sequence, depending on the task.  Refers recognized problems to others in the organization.

Clerk IV:  Uses some subject-matter knowledge and judgment to complete assignments consisting of numerous steps that vary in nature and sequence.  Selects from alternatives methods and refers problems not solvable by adapting or interpreting procedures, substantive guides, or desk instructions.  Typical duties include:  assisting in a variety of administrative matters; maintaining a wide variety of financial or other records; and verifying statistical reports for accuracy and completeness.

Secretaries:  Provide principal secretarial support in a CHPRC office, usually to one individual and, in some cases, also to the subordinate staff of that individual.  Maintain a close and highly responsive relationship to the day-to-day activities of the responsible CHPRC manager and staff.  Work fairly independently, receiving a minimum of detailed supervision and guidance.  Perform varied clerical and secretarial duties requiring knowledge of office routine and an understanding of the organization, programs, and procedures related to the work of the office.

Level of Secretary's Responsibility 

This factor evaluates the nature of the work relationship between the secretary and the CHPRC manager or staff, and the extent to which the secretary is expected to exercise initiative and judgment.  Secretaries should be matched at the level best describing their level of responsibility.  When a position's duties span more than one level, the introductory paragraph at the beginning of each level should be used to determine which of the levels best matches the position.  (Typically, secretaries performing at the higher levels of responsibility also perform duties described at the lower levels.)

General responsibilities of a secretary include:

1. Screens telephone calls, visitors, and incoming correspondence; personally responds to requests for information concerning office procedures; determine which request should be handled by the CHPRC manager, appropriate staff member or other offices.  May prepare routine, nontechnical correspondence.

2. Schedules tentative appointments.  Makes arrangements for conferences and meetings and assembles established background materials, as directed.  May attend meetings and record and report on the proceedings.

3. Reviews outgoing materials and correspondence for internal consistency and conformance with CHPRC procedures; assures that proper approvals have been obtained, when needed.

4. Collects information from the files or staff for routine inquiries on office program(s) or periodic reports.

5. Requisitions supplies, printing, maintenance, or other services.  Establishes and maintains office files.

Secretary I: Carries out recurring office procedures independently.  Selects the guideline or reference which fits the specific case.  The CHPRC manager provides specific instructions on new assignments and checks completed work for accuracy.  Supports an organizational structure that is not complex and internal procedures and administrative controls are simple and informal; CHPRC manager directs staff through face-to-face meetings. 

Secretary II: Handles differing situations, problems, and deviations in the work of the office according to the CHPRC manager’s general instructions, priorities, duties, policies, and program/project goals.  The CHPRC manager may assist secretary with special assignments.  Supports an organizational structure that is complex and is divided into subordinate groups that usually differ from each others as to subject matter, function, etc.; CHPRC manager usually directs staff through intermediate supervisors; and internal procedures and administrative controls are formal.    

Secretary III: Uses greater judgment and initiative to determine the approach or action to take in nonroutine situations.  Interprets and adapts guidelines, including unwritten policies, precedents, and practices, which are not always completely applicable to changing situations.  Supports an organizational structure that is complex and is divided into subordinate groups that usually differ from each others as to subject matter, function, etc.; or an organizations structure that is divided into two or more subordinate supervisory levels (of which at least one is a managerial level) with several subdivisions at each level.  CHPRC manager usually directs staff through intermediate supervisors; and internal procedures and administrative controls are formal. 

Secretary IV: Handles a wide variety of situations and conflicts involving the clerical or administrative functions of the office which often cannot be brought to the attention of the CHPRC executive.  The CHPRC executive sets the overall objectives of the work.  Secretary may participate in developing the work deadlines.   Supports an organizational structure that is divided into two or more subordinate supervisory levels (of which at least one is a managerial level) with several subdivisions at each level.  Executive’s program (s) are usually interlocked on a direct and continuing basis with other major organizational segments, requiring constant attention to extensive formal coordination, approvals, and procedural controls.  The CHPRC executive plays an important role in determining the policies and major programs of the entire organization, and spends considerable time dealing with outside parties actively interested in assigned program(s) and current or controversial issues.  

Resources covered in this SOW include (type of resource, amount of service, or types of equipment).

3.2 Special Requirements

There are no special requirements applicable to this work scope
3.3 Acceptance Criteria

Work products and services provided shall meet all applicable CHPRC procedures for control and review of work products and pertinent regulatory requirements, as required by this contract and incorporated provisions.

Further specific Acceptance Criteria applicable to this scope includes
· Evidence that the Contractor is complying with the Service Contract Act.

· Demonstrate recruitment strategies and relationships that are continuing with Universities and Colleges.

· Demonstrate continued participation in job/career fairs at Universities or Colleges. 

3.4 Organizational Interfaces 

The Contractor shall interface with various CHPRC (and other) organizations through the CHPRC Contract Specialist (or designee), as required. The interfaces for the Intern Program are with Contracts and Human Resources.  For Temporary Administrative Support, the interface is with Contracts.

3.5 Work Not Included
Not applicable

3.6 Government Furnished Materials and Equipment

The CHPRC will furnish materials and equipment at the Hanford site at no cost to the Contractor including workstations.

3.7 Site Conditions and Known Hazards

Contractor may be exposed to hazardous conditions normally associated with a typical office environment.

3.8 Site Coordination Requirements

Site/facility visits will be coordinated by the BTR.

4.0 TECHNICAL REQUIREMENTS

Contractor will perform in accordance with the terms and conditions of this contract, CHPRC internal policies and procedures, and quality assurance provisions, including safety programs, laws, orders, permits, rules, confidentiality of information and intellectual property safeguards.

All interns assigned to CHPRC shall meet the following qualifications:

· Be at least 18 years of age.

· Be a U.S. citizen.

· Have completed at least two quarters/semesters of college education prior to the internship.

· Have been a full-time student (≥12 credit hours) during the two quarters/semesters immediately preceding the internship.

· Have maintained an overall GPA of 2.5 (on a 4.0 scale) during their college experience.

· Provide formal college transcript for verification of enrollment, GPA, etc.

· Sign a General Release of Indemnification

· Have business attire appropriate for the work experience/environment.

· Adhere to CHPRC Standards of Conduct for the duration of the internship.

4.1 Work Location / Access Requirements (if applicable)

The work location will be determined by the requester and specified in each contract release.
5.0 PERSONNEL REQUIREMENTS

5.1 Training and Qualification

A. Task specific or unique training or qualifications required for this task includes 

a. CHPRC General Employee Training (CGET) or Hanford Site Orientation

b. Special hazard training as applicable (i.e., GERT, Radiological Worker Training, Hazardous Material Transportation).

c. Facility specific training as applicable.

d. Job specific training as applicable.

B. The Contractor is expected to provide appropriately trained and qualified staff to perform the type of work specified.  

C. CHPRC shall provide Contractor staff any task or facility specific training as required for site and facility access and safe performance of assigned tasks. 

5.2 Security and Badging Requirements

For any on site work, general site access badging is required.  

A. The Contractor shall wear a CHPRC-issued security badge as proper identification.  A minimum of two working days advance notice is needed for site badging.

B. Contractor may be required to submit to vehicle searches and shall not personally carry or transport prohibited articles.

C. Special clearance requirements will be provided, if applicable.

5.3 Site Access and Work Hours

Work will normally be done on an 8-9's schedule.  The standard workday shall consist of nine (9) hours of work between 7:00 AM and 4:30 PM, with one-half hour designated as an unpaid period for lunch. An eight (8) hour workday is substituted on alternate working Fridays, and no work occurs on the alternate non-working Friday. If schedule alternative is required BTR will communicate and it will be specified in the contract release.
5.4 Time Recording
Contract individuals providing support under this contract for CHPRC will be required to utilize the Contractor Labor Time Recording (CLTR) system. Individuals providing support shall only record actual (productive) hours worked in the CLTR system on a daily basis. 
Time shall not be recorded in CLTR for Hanford Site Holidays, sick days, vacation, jury duty, or emergency facility closure days.
6.0 ENVIRONMENTAL, SAFETY, HEALTH, AND QUALITY REQUIREMENTS

The Contractor shall perform work safely, in a manner that ensures adequate protection for employees, the public, and the environment, and shall be accountable for the safe performance of work.  The Contractor shall comply with, and assist CHPRC in complying with Environmental, Safety, Health, and Quality (ESH&Q) requirements of all applicable laws, regulations and directives. In addition, the following project specific safety requirements are applicable to this specific scope of work and are tailored to the hazards and controls applicable to this scope of work.

In accordance with, Part IV of this contract, all on-site work shall be conducted in accordance with SP-5, Special Provisions – On-Site Services.

7.0 MEETINGS and SUBMITTALS

7.1 Meetings 

Contractor shall participate in the following meetings:

After contract award, the Contractor may be periodically requested to participate in contract interface and/or status meetings.

7.2 Submittals

No submittals are required under this work scope

8.0 DELIVERABLES, PROJECT CONTROLS, MILESTONES, AND PERFORMANCE SCHEDULE REQUIREMENTS

There are no specific deliverables, project controls or milestones that are required by this SOW. 

8.1 Performance Schedule
The Period of Performance for this SOW is as follows:

Start date: Upon Agreement Award


End date:  September 30, 2014
 END OF PART I – STATEMENT OF WORK
 PART II – FINANCIAL TERMS

1.0 PRICING TYPE AND CONTRACT VALUE
This  is a priced Master Agreement . 

This Master Agreement is the vehicle to facilitate award of services to be provided by the Contractor.  Contractor is not guaranteed work as a result of receiving this Agreement.  The Agreement does not contain an estimated contract value.  A contractual commitment to perform work for an agreed contract value will be established only by award of a Task Order Release.  The individual Task Order Release will contain the scope of work, the period of performance for the specific scope of work, the pricing type, and the agreed value for Contractor’s performance of the work.

1.1 Preamble

1. CH2M Hill Plateau Remediation Company (CHPRC) will solicit the Contractor to submit proposals under this Agreement for student intern and temporary administrative services.  Performance of work under this Agreement will be authorized by CHPRC only by a fully executed Task Order Release using the process detailed below.  Funding commitments under this Agreement are created solely through issuance and release of Task Order Releases for the services specified.

2. CHPRC is defined as the Buyer and shall maintain responsibility for this Agreement.  Only those individuals named by CHPRC under Authorized Personnel are authorized to issue Task Order Releases and to make any changes to this Agreement.
3. Fixed Unit Task Order Releases with defined periods of performance are the preferred pricing arrangements for Task Order Releases issued under this Agreement.   All pricing arrangements shall be consistent with the Labor Rate Schedule, Current Revision, for this Agreement.

1.2 Task Order Release Process for Administrative Support
(Task Order Release Process for Interns is specified in Part I, Section 3.1)
The following process shall apply to Task Order Releases issued by the Buyer under this Agreement.  Performance of work within general scope will be authorized by written direction issued in accordance with the process described herein.

1. Task Order Releases will, from time to time, be issued by the Buyer to the Contractor designating the task to be performed and schedule of performance.  Each Task Order Release and Task Order Release Modification shall be numbered, tracked and invoiced separately.

2. The Buyer will request a proposal for a Task Order Release work scope from the Contractor, who shall respond with a proposal in five (5) working days, unless the Buyer grants a longer time period.  The Contractor will not be reimbursed for any costs associated with any costs associated with the preparation of Task Order Release proposals.

3. The Contractor’s proposal response shall address the Task Order Release work scope requirements and shall include the following:

a. A Manpower Utilization Plan that identifies the proposed Contractor’s personnel and a resume.

4. A Cost Plan that includes the estimated hours and the fully burdened billing rates as specified by the Buyer’s request for a Task Order Release proposal.

5. The Contractor shall not begin work on any Task Order Release or Task Order Release Modification prior to receipt of written authorization to proceed from an appropriate individual specified in the provision of this Agreement entitled, “Authorized Personnel”.
2.0 PAYMENT SCHEDULE

To Be Determined
No overtime is allowed without prior written authorization from CHPRC. Authorized overtime will be processed as a signed modification to the Task Order Release.

No Other Direct Costs (ODC’s), including travel, are authorized under this Master Agreement.

Student interns, Clerks and Secretaries will be paid  in accordance with the wages specified in the McNamara-O’Hara Service Contract Act of 1965 (SCA) or applicable Wage Determination wage  plus the established multiplier when applicable.

The rate of pay will need to include the Health and Welfare benefits and holiday pay.  Health and Welfare benefits and holiday pay should be itemized on the individual’s pay stub.
3.0 PRICING INSTRUCTIONS FOR CHANGE ORDERS/MODIFICATIONS
The Buyer retains the right to request a complete breakdown of pricing including certified or uncertified cost and pricing data as applicable for any change orders/modifications that have an impact to the established pricing. 
4.0 TAXES
Contractor shall refer to the TAXES section of the General Provisions.

5.0 PAYMENT TERMS
Net 30
6.0 DEFINITIONS

There are no special definitions applicable to this contract.

7.0 ASSUMPTIONS

There are no special assumptions applicable to this contract.

8.0 INVOICING INSTRUCTIONS

8.1 Contractor Invoices
Contractor is not to submit an invoice unless directed otherwise by the Buyer in accordance with Special Provision SP-20 Contractor Labor Time Recording.

8.2 Invoices and Payments 

A. Payment to the contractor will be based on the CLTR system-generated invoices of records properly submitted by the contractor’s CLR in the CLTR system and approved by the CLR Supervisor and in accordance with Special Provision SP-20 Contractor Labor Time Recording.

B. The CLTR system will generate an invoice for each contract using the approved time records for the period. A copy of the invoice showing a summary of the time records will be mailed to the contractor.

C. Contractor is responsible for ensuring that time records are current, accurate and complete, and for promptly reporting payment anomalies.

D. CLTR system invoice processing is scheduled for the 3rd Wednesday of each month, or another date as identified in the contract.
E. CLTR invoices will be paid in accordance with contract payment terms.

9.0 CLOSEOUT AND FINAL PAYMENT

Contractor shall properly execute and mail to the Buyer a final release, in a format acceptable to the Buyer, within five working days from the last date services are provided hereunder and/or the date of the last shipment made hereunder. Final payment will not be made until a final release is properly executed and received by the Buyer. Ref.: http://plateauremediation.hanford.gov/images/uploads/procurement/docs/final_release.doc
10.0 SPECIAL INSTRUCTIONS
Not applicable
END OF PART II – FINANCIAL TERMS
PART III – GENERAL PROVISIONS

1.0 General Provisions

The provisions, forms, documents and attachments listed below are hereby incorporated into and made a part of this contract.  Contractor is responsible for downloading and complying with the applicable revision as identified below. 

Where available, hyperlinks are provided for downloading the referenced document.  A copy is also available from the Buyer on request.
http://chprc.hanford.gov/page.cfm/ContractProvisions  
1.1 Subcontractor Flow-Downs

Contractor may not subcontract any significant portion of this contract without first obtaining concurrence of the Buyer to the proposed subcontract scope and subcontractor(s). 

Contractor is responsible to incorporate and flow down all appropriate provisions and requirements of this contract to all lower-tier contractors and subcontractors. Contractor shall furnish Buyer a copy of the subcontract(s) demonstrating that all appropriate flow-down provisions and requirements are specifically delineated in the subcontract and will be met. 

Buyer reserves the right to: 

· reject any proposed subcontract or subcontractor as incomplete or unsuitable

· require submittal of the proposed subcontract before contract award or prior to performance of any work on site

· require the replacement, at contractor’s expense, of any subcontractor who fails to adhere to all of the applicable provisions and requirements of this contract.

1.2 General Provisions 

1.3 General Provisions for Contracted Labor
http://chprc.hanford.gov/files.cfm/GP-CLr005_PRC.pdf  

END OF PART III – GENERAL PROVISIONS   

PART IV – SPECIAL TERMS

1.0 ADMINISTRATION

1.1 Contract Correspondence
Buyer’s Mailing Address:

Attn: Ginny Jacobsen
CH2M Hill Plateau Remediation Company
PO Box 1600, Mail Stop: H8-42
Richland, WA  99352

Buyer’s Street Address:

Attn: Ginny Jacobsen
CH2M Hill Plateau Remediation Company

2420 Stevens Center, Room  374
Richland, WA  99352

1.2 Abnormal or Unusual Situations

In the event that there is an abnormal or unusual situation associated with this contract work scope, the Contractor is to immediately contact the designated Contract Specialist (CS) or designated Buyer’s Technical Representative (BTR).  If the Contractor is unable to contact either the CS or the BTR, the Contractor is to contact the CHPRC Occurrence Notification Center at (509) 376-2900, which is available 24 hours a day, seven days a week, and provide them with: Contract Number, Contract Specialist’s name, BTR’s name and a short summary of the abnormal or unusual situation.  If after making contact with CHPRC, the Contractor is advised to suspend activities, the Contractor is not to proceed until such direction to proceed has been expressly issued by the Contract Specialist.  If there is an emergency situation, the Contactor is to make the appropriate immediate emergency call to 911 or 373-0911 for cell phones and then make the notifications to CHPRC as set forth herein.
1.3 Term of Contract

The term of this Contract shall commence on the date of award and shall end on September 30, 2014 unless extended by the parties or unless terminated by other provisions of this Contract.

1.4 Authorized Personnel

Only the following named Contract individuals are authorized to make changes to this document:

Contract Specialist, Ginny Jacobsen 

Contracts Manager, Patrick Marmo
Deputy Contracts Manager, Anne Thompson
1.5 Electronic Mail Capability

The Contractor shall provide and maintain Internet and electronic mail capability for the duration of the Contract.  The Contractor’s email account shall be able to send and receive attached documents of up to 5 megabyte in size.  Correspondence and Administrative messages concerning this contract will be conducted via email in current versions of Microsoft Office applications, ASCII text, RTF, PDF, ZIP and other commonly used file formats.  In addition, information, data and forms may be posted on the Buyer’s Internet web site for downloading by the Contractor.

1.6 Work Schedules and Holiday
NOTICE: Daily work schedules and facility operations are NOT consistent on the Hanford Site.  In addition, some organizations and facilities observe alternate Friday closures.

Accordingly, BEFORE scheduling work on site and/or deliveries, the Contractor shall make specific schedule arrangements for the delivery of materials with the Buyer, BTR, Facility Manager, Delivery Warehouse Manager, Building Manager, etc.

The Buyer will not be liable for the cost of any delays, demurrage, layover, extra travel days, etc. which result from Contractor’s failure to obtain specific schedule concurrence in advance.

1.7 Service Contract Act of 1965

This Contract is subject to the McNamara-O’Hara Service Contract Act of 1965 (SCA) as specified in FAR 22.10 .  In accordance with the SCA, the contractor shall pay service employees, employed in the performance of this contract, no less than the minimum wage and furnish fringe benefits specified by the SCA or applicable Wage Determination. 

Compliance with direct labor rates, fringe benefits and requirements of the SCA are the responsibility of the contractor and are included elements of the contract pricing. During the term of this contract, the Buyer may unilaterally modify this contract to incorporate revised Wage Determinations.  If a Wage Determination (or revision) is incorporated after award and the contractor has to adjust rates payable to employees covered by the SCA in order to comply with the revised minimum wages and fringe benefits, the contractor may request an equitable adjustment in accordance with the SCA and other provisions of this contract.

Blanket Wage Determination (BWD) 05-2569 is applicable to work performed on the Hanford Site and adjacent area by service occupations identified in the BWD. Service occupations that will be used in performance of this contract at another location or that are not listed in the BWD must be specifically identified herein along with an applicable wage determination.

A copy of the most recent Hanford Area Service Contract Act Blanket Wage Determination is posted on the acquisition web site at http://plateauremediation.hanford.gov/index.php/page/10/. 
A Directory of Occupations and more information about the Service Contract Act can be found on the Department of Labor web site at http://www.dol.gov/compliance/laws/comp-sca.htm
1.8 Proprietary Data Submittals

If Contractor submits any data as part of their Contract, which is considered by the Contractor to be “Proprietary Data”, the document transmitting the data or which contains the data, shall be boldly marked indicating that the data Included is considered to be proprietary.
1.9 Contractor – Buyer Interface

The Buyer and the Contractor will interface only through the Buyer’s Contract Specialist for clarifications and questions.
1.10 Other Interfaces

Additional Buyer contacts may be identified at the kickoff meeting.
1.11 Designation of CLR Supervisor

The designated technical representative for this contract will be the CLR supervisor identified who will be designated in each contract release and include the following:

NAME, PHONE, EMAIL
The technical duties of the CLR Supervisor include supervising and monitoring performance of the contracted labor resource(s) in accordance with Special Provision SP-20.

Unless a Buyers Technical Representative (BTR) is designated elsewhere in this contract, the CLR supervisor has technical authority and responsibility, typically assigned to a BTR in the contract and supporting documents.

Authority of the CLR Supervisor is limited to supervisory functions and technical direction appropriate for this type of contract.  The CLR Supervisor may not direct work or authorize any change outside of the written contract terms.  When in the opinion of the Contractor, the CLR Supervisor requests or directs efforts outside the existing scope of the Contract, the Contractor shall promptly notify the Contract Specialist in writing.  

In no event, will an understanding or agreement, modification, change order, or any deviation from the terms of this Contract be effective or binding upon the Buyer unless formalized by proper Contract documents executed by the Contract Specialist.

1.12 Options

The Contract Specialist retains the sole right to exercise the option(s) included in this contract. The inclusion of the option(s) does not represent a commitment, financial or otherwise, on the part of the Buyer to exercise any or all of the option(s) nor extend the contract beyond the end date specified by the contract or most current contract amendment.  Buyer may exercise one or more options by providing written notice to the contractor prior to the most current contract end date. Lacking written notice by the Buyer, the option(s) will expire with the contract.

Option period I: October 1, 2014-September 30, 2015

Option period II: October 1, 2015 – September 30, 2016

Option period III: October 1, 2016 – September 30, 2017

Option period IV: October 1, 2017 – September 30, 2018

1.13 Former CHPRC Team Employees

The contractor is required to identify to the Buyer as part of the proposal or in advance of performance when any former employee of the CHPRC Team, who left the Team within twelve months of the new award, is proposed to work on a staff-augmentation basis under the contract or release.  The Buyer reserves the right to not contract for the individual(s).

1.14 Option to Extend the Term of the Contract

This contract includes the option(s)to extend the term identified herein.  The total period of performance of the contract includes the base period plus the optional period(s) that may be exercised by Buyer.  Buyer will exercise the option(s) by providing thirty day written notice to the contractor prior to expiration of the contract’s current period of performance.

1.15 Ceiling Price (Task Orders)

A ceiling price shall be specified in each individual Task Order. The Buyer shall not be obligated to pay the Contractor any amount in excess of the individual Task Order ceiling price or the not-to-exceed amount specified in the Contract, whichever is less.  Contractor shall not be obligated to continue performance if to do so would exceed the Task Order ceiling price, unless and until the Buyer shall have notified the Contractor in writing that the Task Order ceiling price has been increased and shall have specified in the notice a revised Task Order ceiling price that shall constitute the new Task Order ceiling price for performance under the Task Order.

1.16 Limitation of Liability – Services

1.
Except as provided in paragraphs 2 and 3 below, and except to the extent that the Contractor is expressly responsible under this Contract for deficiencies in the services required to be performed under it (including any materials furnished in conjunction with those services), the Contractor shall not be liable for loss of or damage to property of the Government that (1) occurs after Buyer acceptance of services performed under this Contract and (2) results from any defects or deficiencies in the services performed or materials furnished.

2.
The limitation of liability under paragraph 1 above shall not apply when a defect or deficiency in, or the Buyer’s acceptance of, services performed or materials furnished results from willful misconduct or lack of good faith on the part of any of the Contractor’s managerial personnel.  The term “Contractor’s Managerial Personnel”, as used in this clause, means the Contractor’s directors, officers, and any of the Contractor’s managers, superintendents, or equivalent representatives who have supervision or direction of:

a.
All or substantially all of the Contractor’s business;

b.
All or substantially all of the Contractor’s operations at any one plant, laboratory, or separate location at which the Contract is being performed; or

c.
A separate and complete major industrial operation connected with the performance of the Contract.

3.
If the Contractor carries insurance, or has established a reserve for self-insurance, covering liability for loss or damage suffered by the Government or the Buyer through the Contractor’s performance of services or furnishing of material under this Contract, the Contractor shall be liable to the Government or the Buyer, to the extent of such insurance or reserve, for loss of or damage to property of the Government occurring after Buyer’s acceptance of, and resulting from any defects and deficiencies, in services performed or materials furnished under this Contract.

4.
The Contractor shall include this clause, including this paragraph, supplemented as necessary to reflect the relationship of the Contract parties, in all lower-tier subcontracts over $25,000.
1.17 Independent Contractor

1.
Contractor shall perform all work required by this Contract as an independent contractor and not as an agent or employee of the Buyer or the Government.

2.
Acceptance of this contract constitutes contractor’s certification that any required business licenses, permits, tax identification requirements, principle place of business identification, etc. have been addressed and are the sole responsibility of contractor. 

3.
Contractor shall pay all wages, salaries and other amounts due its employees in connection with this Contract.  Contractor is responsible for all reports, obligations and payments regarding such employees relating to social security, state and federal taxes, license fees, withholding, unemployment compensation, workers compensation and similar matters.  Upon the Buyer’s written request, Contractor shall promptly provide documentation substantiating its compliance with the requirements of this paragraph.

4.
Contractor shall maintain complete control over its Employees, Agents, Representatives and Subcontractors at any tier and shall be responsible for the proper performance of all work required by this Contract, including any such work which may be done by Suppliers or Subcontractors at any tier.

5.
Contractor does not have, nor shall it represent that it has, any authority to bind the Buyer or the Government.

6. 
Unless specifically identified in the contract, contractor shall supply and use its own equipment, supplies and means of performance. 

2.0 OTHER SPECIAL PROVISIONS

The provisions, forms, documents and attachments listed below are hereby incorporated into and made a part of this contract.  Contractor is responsible for downloading and complying with the applicable revision as identified below.
Contractor agrees that the certifications and conditions provided in Representations and Certifications (SP-16) are a material and binding part of, and are hereby incorporated by reference into, this Contract unless specifically excluded and agreed by Buyer in the Contract. Contractor agrees to update and resubmit to the Buyer if any change occurs that would nullify or otherwise affect said representations and certifications.
2.1 Special Provisions, SP-5 - On-Site Services 
http://chprc.hanford.gov/files.cfm/SP-5r010_PRC.pdf 
2.2 Special Provisions, SP-9 - Organizational Conflict of Interest

http://chprc.hanford.gov/files.cfm/SP-9r000_PRC.pdf  
2.3 Special Provisions, SP-16  - Contractor Representations and Certifications
http://chprc.hanford.gov/files.cfm/SP-16r004_PRC.pdf 
2.4 Special Provisions, SP-19 - Time and Materials (T&M) and Labor Hour (LH) Contracts
http://chprc.hanford.gov/files.cfm/SP-19r000_PRC.pdf  
2.5 Special Provisions – SP-20 Contracted Labor Time Recording 
http://chprc.hanford.gov/files.cfm/SP-20R001_PRC.pdf  
END OF PART IV – SPECIAL TERMS
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